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1. Policy Statement
At Halsnead Primary School, we recognise that mobile phones, smart devices and digital technology play an important role in modern life. However, we also recognise our responsibility to safeguard children, staff and families and to promote the safe, responsible and appropriate use of technology.
This policy aims to ensure that all members of the school community use mobile phones, cameras and other recording devices safely and responsibly whilst supporting our school vision of Belong, Achieve, Thrive and our SHINE values.
We will:
· Maintain a safe environment for all pupils.
· Protect pupils' privacy and wellbeing.
· Promote positive digital citizenship.
· Safeguard children from inappropriate use of technology.
· Ensure compliance with safeguarding and data protection requirements.

2. Aims
This policy seeks to:
· Protect pupils and staff from misuse of mobile technology.
· Ensure photographs and videos are used appropriately.
· Prevent cyberbullying and misuse of social media.
· Promote online safety and responsible behaviour.
· Provide clear guidance for pupils, staff, volunteers and visitors.
· Support effective safeguarding procedures.

3. SHINE Values and Technology Use
Safe
We use technology responsibly and protect ourselves and others from harm.
Healthy
We maintain healthy relationships with technology and understand the importance of balance.
Independent
We make sensible decisions online and take responsibility for our actions.
Nurturing
We respect others' privacy, feelings and personal information.
Engaged
We use technology positively to enhance learning and communication.

4. Mobile Phones - Pupils
Only pupils who have permission from their parents/carers and the school may bring a mobile phone onto the school site.
Typically, this will apply to:
· Year 5 and Year 6 pupils who travel independently to and from school.
· Pupils with identified exceptional circumstances agreed by the Headteacher.
Pupils who bring phones to school must:
✅ Switch their phone off before entering the school grounds.
✅ Hand their phone to their class teacher immediately upon arrival.
✅ Leave the phone switched off throughout the school day.
✅ Not use the phone anywhere on the school site.
✅ Not use phones to take photographs, videos, make calls, send messages or access the internet.
✅ Collect the phone at the end of the school day.

Failure to comply may result in:
· Confiscation of the device.
· Parents/carers being informed.
· Withdrawal of permission to bring a phone to school.
· Further action under the Behaviour Policy where appropriate.

5. Mobile Phones - Staff
Mobile phones are valuable communication tools but their use must not interfere with professional responsibilities.
Staff must:
✅ Keep personal phones on silent during teaching time.
✅ Use personal mobile phones only during breaks or in designated staff areas.
✅ Never use personal phones to photograph or record pupils.
✅ Never share personal contact details with pupils.
✅ Never communicate with pupils through social media, messaging apps or personal devices.
✅ Report any safeguarding concerns immediately.
Where photographs or videos are required, school-approved devices must be used.

6. Cameras, Photographs and Video Recording
The school regularly uses photographs and video recordings to celebrate achievement, document learning and promote school activities.
Examples include:
· School website.
· Newsletters.
· Social media platforms.
· Displays.
· Prospectuses.
· Educational records.


The school will:
· Obtain appropriate parental consent.
· Maintain records of permissions.
· Ensure images are used appropriately and respectfully.
· Remove images where consent is withdrawn.
Children will be presented positively and with dignity at all times.

7. School Devices
Only school-approved devices should be used to photograph, film or record pupils.
This includes:
· School iPads.
· School cameras.
· School laptops and tablets.
Images must:
· Be transferred securely.
· Be stored in approved school systems.
· Not be retained longer than necessary.
· Be deleted from devices once uploaded appropriately.
Staff must never store pupil images on personal devices.



8. Parents, Carers and Visitors
We welcome families attending school events and celebrations.
Parents and visitors may take photographs of their own children during designated events unless otherwise advised by the school.
Parents and visitors must not:
❌ Photograph children whose parents have declined consent.
❌ Publish images containing other pupils on social media without permission.
❌ Film school activities where doing so may compromise safeguarding.
❌ Use images in a manner that could cause distress or embarrassment.
The school reserves the right to restrict photography where safeguarding concerns exist.

9. Social Media
Members of the school community are expected to use social media responsibly.
Parents, pupils, staff and visitors must not:
· Publish inappropriate comments about members of the school community.
· Share confidential information.
· Post images of pupils without appropriate consent.
· Engage in online bullying or harassment.
Any concerns regarding social media misuse should be reported to the school immediately.

10. Online Safety
The school teaches pupils how to:
· Stay safe online.
· Protect personal information.
· Recognise online risks.
· Report concerns.
· Show respect towards others online.
Online safety education forms part of our curriculum and supports pupils in becoming responsible digital citizens.

11. Safeguarding Concerns
Any concerns relating to:
· Inappropriate images,
· Mobile phone misuse,
· Cyberbullying,
· Online grooming,
· Unauthorised recording,
· Sharing of images,
will be dealt with in line with the school's Safeguarding and Child Protection Policy.
Incidents may be referred to external agencies where necessary.

12. Data Protection
The school will process photographs, videos and personal information in accordance with:
· UK GDPR.
· Data Protection legislation.
· School data protection procedures.
Pupil information will be handled securely and confidentially.

13. Monitoring and Review
The Headteacher and Governing Board will review this policy annually.
The policy may be updated sooner if:
· National guidance changes.
· Technology developments require amendments.
· A safeguarding incident highlights the need for review.

Agreement
By attending Halsnead Primary School, all members of the school community agree to support the principles of this policy and help create a school where every child can:
Belong
Feel safe, respected and included.
Achieve
Use technology positively to enhance learning.
Thrive
Develop responsible habits that support wellbeing and future success.
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